3anagHo-Cubupckuii punuan dpeaepanbHOro

rocyJ1apCTBEHHOTO OIOIKETHOTO YTBEPXIAIO
00pa3oBaTeNbHOrO YYpeKIEHHS BEICIIETO Tl

oOpa3oBaHuA ’{g{f"ﬁ II pe;rrﬁt;:%j PT"VII
«Poccniickuii rocygapcrBeHHbI & ameB.M: Jleffeddsy

E.N.Cycenkos
20 oI

YHHBEPCHTET NPABOCYAHS f& ST
um. B.M. JlebeaeBa» (r.Tomck)

MOJIOKEHUE oS W
LY enlage 200 Ne N g
OB OTAEJIE KA/IPOB
r. ToMck

L.LOBIIUE ITOJOXEHHUS

1.1.  Otxmen xaapoB sABIAETCA CTPYKTYPHBIM IOJpasiesieHHeM 3arnajiHo-
Cubupckoro  ¢unmuana  ¢enepaibHOrO0  rOCYJapCTBEHHOIO  OOIKETHOTO
o0pa3oBaTenpHOr0  yupexJeHus  Bbicuiero  obOpasoBanmsa  «Poccuiickuii
roCyAapCTBEHHBIH YHUBEPCUTET MMPABOCYAUA» U TOAYUHACTCA HEIOCPEICTBEHHO
IUPEKTOpPY (puiimana.

1.2. B cBoe# J1eATeIbHOCTH OT/IeN KaApOoB PYKOBOACTBYETCS HOPMATHBHBIMH
nNpaBoBbIMH akTamMu Poccuiickoit ®enepaumu, VYcraBom YHHBepcHTETa,
[lonoxeHueM o Quimane, HaCTOAIUM IlonoxeHnuem, ImpHUKa3aMH H
pacnopsbkKeHHsAMHM pPEKTOpa YHUBEpPCHTeTa, IIpHKa3aMH JOHpeKTopa (uiuana
WHBIMH JIOKaJIbHBIMH HOPMAaTUBHBIMU aKTaMU YHUBEPCUTETA.

1.3. Ormen kaapoB co3/laeTci M H3MEHAETCS Ha OCHOBAaHHHM IIpHKa3a
JHUpeKTOopa (uiHana.

1.4. IlltaTHas 4YHUCIIEHHOCTh OTHE€]Aa KaIpOB OINpEHeNseTcs MITATHBIM
pacrnucaH’eM, YTBEPXKIEHHBIM IIPUKA30M pPeKTOpa Y HUBEPCHTETA.

1.5. Otnen xaapoB BO3IIaBiIseT HAYalbHHUK, HA3HAYaeMbli Ha JODKHOCTE
H 0CBOOOXIaeMBIH OT NODKHOCTH MPHUKA30M AMpeKTopa (hHxaia, Ha OCHOBAaHUH
3aKJIFOYEHHOI'0 TPYAOBOI'O I0roBopa.

1.6. Oraen kaapoB KOMIUIEKTYyeTCs pabOTHHKAaMH, COOTBETCTBYIOLIUMH
KBaTM(PUKAIIMOHHBIM TPeOOBaHUAM MO 3aHUMAEMBIM JOJDKHOCTSAM, XapakKTepy
BBIMMOJIHAEMBIX  TPYHAOBBIX  (YHKUMH,  ONpeAeNeHHBIX  JOJDKHOCTHBIMU
MHCTPYKIIHSIMH. '

1.7. Paborta orzaena opraHu3yercs Ha OCHOBE NPUHILMIIOB 3aKOHHOCTH,
OOBEKTUBHOCTH, HE3ABUCUMOCTH, COUYETAHUS €IMHOHAYAINSA B PEIIEHUH BOIIPOCOB
CIy)KeOHOW  NEATeNbHOCTH W  KOJUIETHAJBHOCTH MpPH HX  OOCYXKICHHUH,
NEePCOHAIIBHOM OTBETCTBEHHOCTH KaXIOro pabOoTHMKa OTHeNa 3a HCIIOJIHEHHE
JAOJDKHOCTHBIX 00S3aHHOCTEH, TPElyCMOTPEHHBIX NOKHOCTHBIMHA HHCTPYKIHMAMH.

1.8 JeATeNbHOCTE OTZAeNa KaJApoB TMOAKOHTPOJBHA H TNOJOTYETHA
NUPEKTOpPY Guuana i HavyaJbHUKY YTpaBleHUs KaJpoB YHUBEPCUTETA.



1.9. IlpaBa u 00s3aHHOCTH, OTBETCTBEHHOCTbh PAaOOTHUKOB OT/EJa KaJpOB
OTIpE/IENIAIOTCA HOpPMaTUBHBIMH IIpaBOBBIMH akTaMH Poccuiickoii ®enepannu,
JIOKaJIbHBIMM HOPMaTUBHBIMU aKTaMH Y HUBEPCUTETA, B TOM YHUCIIE JOKHOCTHBIMH
HHCTPYKLHMSAMH, & TAK)K€ TPYAOBBIMHU JIOTOBOPaMH.

I1. HEJIV U 3AJIAYM OTJIEJIA

2.1. OcHOBHO}i 1IeNbI0 JEATENBHOCTH OTHeNa KaIpoB SBISETCS IMOMOIIb
¢unuany B JOCTHKEHHUHM TMOCTAaBIEHHBIX 3a1a4. JlemaeTcss 3T0 ¢ MOMOINIBI0 HaiiMa
MOAXOAAIIMX paOOTHUKOB M 3()(PEKTHBHOTO MCII0JIb30BAHUS UX IMOTEHI[HAIA.

2.2. 3ajmavyamu oTJejia KaJpOB SBJISAIOTCH:

2.2.1. Obecrnieuenue coOJIIOAEHHS TPYAOBOI0 3aKOHOAATEIBLCTBA B (hUIIHAJIE,
3alUTy NpaB paboromarens U obecnedeHue Mpas, JbrOT U TapaHTHIA paOOTHHUKOB
dunuana.

2.2.2.1TonOop 1 paccTaHOBKa KaZpoB.

2.2.3.BeieHue KagpoBOro yyera.

2.2.4V3yyeHrue W OLEHKA [ENOBBIX KauyecTB pPabOTHHUKOB, H3y4YEHHE
COOTBETCTBHSA PaOOTHHKOB 3aHUMAEeMBbIM JOJDKHOCTSM.

2.2.5.3y4yeHre [AenoBbIX M MOPAIbHBIX Ka4ecTB pPabOTHHKOB C IIEJIBIO
MOCJIEAYIOIIErO BBIABHIKEHUSI HAa PYKOBOIAIIME W MaTepHalbHO OTBETCTBEHHBIE
JOJDKHOCTH.

2.2.6.0pranu3zanys CBOEBPEMEHHOIO0 IIOBBIIIEHHS KBaJTH(HKALMH KaIpoB,
aTTecTauus pabOTHHUKOB.

2.2.7. I3y4eHue Npu4YrH TEKYYECTH KaJpoB. |

2.2.8.Befienue BOMHCKHI y4deT paOOTHHMKOB (uiMasa B COOTBETCTBHM C
DenepanbHbIM 3aKOHOM PO «O BOMHCKOM 0053aHHOCTHA U BOEHHOM CITyKOe».

[1l. PYHKIIUHN

3.1. Otnen xkagpoB obecrneyHBaer:

3.1.1. Pa3paboTtka kazpoBO# MMOJUTHKH OpPraHH3aI[HiH.

3.1.2. Benenue kaapoBoro yudera B (uiauaie, ydera pabodyero BpeMEHH,
rpaduka oTrnycKoB, MHON YCTaHOBJIEHHOW MOKYMEHTAIIUHU 1O KaJpam.

3.1.3. Onpenenenue noTpeOHOCTH B Kaapax.

3.1.4. HM3syyeHue pblHKa TpyJa C M[eNbl0 obecrieyeHUus KaapaMu IO
TpeOyeMBIM IIPO(ECCUIM U CIIELUATBHOCTSIM.

3.1.5. OdopmieHHe AOKYMEHTOB IO MpHUEMY, IEPEBOLY M YBOJBHEHHIO
pabOOTHUKOB B COOTBETCTBUM C TPYIOBHIM 3aKOHOJATEILCTBOM Poccuiickoii
Denepauuy, JOKAIbHBIMA HOPMAaTHBHBIMU aKTaMH YHHBEPCHUTETa, TPHKa3aMH
peKTopa YHUBEpPCUTETa U JUpPEeKTOpa (puarana.

3.1.6. BeneHnue u y4er TpyAOBBIX KHUXXEK, popmupoBaHue U nepenaya B COP
CBEJIEHUH O TPYAOBOM NesATEeILHOCTH paOOTHUKOB (prIIHaIa.

3.1.7. TlogrotoBka  JOKYMEHTOB JUIs TIPEJOCTABIEHHS HA KOHKYPCHYIO
IpoLeaypy IO 3aMeLleHHIO0 JO0/DKHOCTEH  mpodeccopCcKo-TpernoaBaTelbcKoro
cocTaBa M u30dpaHue 3aBefylIMX KadeapaMu U JeKaHOB (aKyJIbTETOB.



3.1.8.IToaroToBKa COOTBETCTBYIOLIMX MaTepHajoB IO MPHMEHEHHIO K
paGOTHHUKAaM Mep MOOLIPEHHs U Mep JUCUUIUTHHADHOTO B3BICKaHHUS.

3.1.9. Opranuzanus paboTsl 10 00y4YeHHIO paOOTHHUKOB.

3.1.10. UudopmupoBanre pabOTHUKOB (unHasa 00 MX TPYAOBBIX TpaBax U
00s13aHHOCTSX, KOHCYJIBTHPOBaHHE paOOTHHUKOB 10 BOMIPOCaM TPYJI0BOI0 IIpaBa.

IV.IIPABA U OBA3AHHOCTH

4.1. PaboTHHUKHU OTHEJIa KaJIpOB UMEIOT IIPaBo:

4.1.1.YyacTBOBaTh B COBEIAHHUAX, MMPOBOAUMBIX, B TOM YHCJIE 10 BOIPOCAM,
OTHECEHHBIM K KOMIIETEHIIHH OTAesa KaapOB.

4.1.2. TTonyyath OT PyKOBOJMTENEN CTPYKTYPHBIX MOJApasieNeHui (upana
YCTaHOBJIEHHYIO OTYETHOCTh, CBEIEHUs U MaTepUalibl, KCXOs M3 BO3JIOKEHHBIX Ha
OTZeN 3a1ad4.

4.1.3. 3HAaKOMHUTBECSA C IIPOEKTaMH pelleHU PYKOBOJCTBA Y HHUBEPCHUTETA,
Kacarpomuxcs padoThl 0Tena KaJapos.

4.1.4. BHocHTp TIpEJIOKEHHS O [OOLIPEHHH, IIPUBICUYEHUH K
JIMCHUTUIMHAPHOM OTBETCTBEHHOCTH PabOTHUKOB (pusMara.

4.1.5. OcyuiecTBisATh HHbIE MpaBa, MNPeNyCMOTPEHHBIE HOPMAaTHBHBIMH
npaBOBbIMKH akTamMH Poccuiickot @enepandd W JIOKaIbHBIMH HOPMAaTHBHBIMH
aKkTaM¥u Y HUBEpPCHTETA.

4.2. PaGoTHHMKH OT/Iejia KaapoB 00s3aHBbI:

4.2.1. CBoeBpeMEHHO U Ka4€CTBEHHO BBIMOJIHATE 33a4H, BO3JI0)KEHHBIE Ha
oTHel, B coOoTBETCTBUM ¢ HactosimuM [losoxeHneM, WHBIMH TNPaBOBBIMU AKTaMH
YHuBepcHuTeTa, NOKHOCTHBIMH HHCTPYKIMAMH U TPYAOBBIM JO0TOBOPOM.

4.2.2. CobnroiaTh HOpMAaTHBHBIE NIPaBOBble aKkThl Poccuiickon dDenepaluy,
VcTaB M JIOKaJIbHbIE HOPMATUBHBIE aKThI Y HUBEPCHUTETA.

4.2.3. BBINOJHAT, HHBIE 00S3aHHOCTH, NpPElyCMOTPEHHBIE HOPMAaTHBHBIMU
npaBoBEIMH akTaMu Poccuiickoii @enepanui U JIOKaJbHBIMH HOPMaTHBHBIMH
aKTaMU Y HUBEPCHUTETA.

V. OTBETCTBEHHOCTD

PaboTHUKH oTHeNna KaapoB HECYT OTBETCTBEHHOCTH 38 HEHCIIOJHCHHE WIH
HeHaJlexainee  HUCIOJIHEHHE CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
periiaMeHTHPOBAaHHEIX TPYIOBBIM JIOTOBOPOM M JOKHOCTHBIMM HHCTPYKLMSAMH, B
COOTBETCTBHH C paBOBbIMU akTaMu Poccuiickon ®enepanuu.

VI. BBAUMOOTHOILIEHUS C UHBIMH
MNOAPA3JAEJEHUAMHU YHUBEPCHUHTETA

B3aumojelicTBue OTAela KaJapoB C MHBIMM TOJpasielIeHUIMHU
YHuBepcuTeTa OrpeaeseTcs 3ajadamMi M QyHKUUAMH, BO3JIOKEHHBIMUA Ha OTZAE
HACTOSLIMM TI0JIOXKEHHEM, M OCYILIECTBIISIETCS B Mpejiesiax KOMIIETEHIIMH OT/Iena.

HavanbsHuK oT/A€1a KaJpoB %ﬂTﬁ H.D.IlnoTtHukoBa
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